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REQUEST FOR BID 

 

The City of Alcoa will be accepting Request for Bids to Reseal Windows at The City of Alcoa Municipal Building, 

until 2:00 p.m., Tuesday, November 11th, 2025 at the office of the Alcoa Purchasing Agent, 223 Associates, Blvd., 

Alcoa, Tennessee, 37701.   

 

Bids may be submitted via U.S. Mail / UPS / FedEx, etc., hand delivered, or e-mailed to coasealedbid@cityofalcoa-

tn.gov.   Regardless of the mode, the Vendor shall be responsible for the early delivery of their bid.  Mailed or hand-

delivered bids should be in a sealed envelope and labeled “Reseal Windows at The City of Alcoa Municipal Building, 

RFB 25101, Bid Enclosed”. The subject line of e-mailed bids shall state the same. Bids received after the deadline 

will be unopened and discarded.  

 

Bids shall be addressed to: 

 

 Alcoa Public Works & Engineering 

 Attn. Ashley Wagner, Purchasing Agent  

 223 Associates Blvd. 

 Alcoa, TN 37701 

 

All purchases are F.O.B. City of Alcoa, TN.  

 

The City reserves the right to accept or reject any bid, to accept a bid containing variations from these specifications 

if the bid so merits, to negotiate bid with the lowest bidder prior to acceptance, and to accept partial bids.  Bids must 

be submitted on the form issued by the City and must be completed (in ink) and signed accordingly.   

 

The City of Alcoa reserves the right to waive any formality in any solicitation, to reject any or all bids, and to accept 

the best bid for the City as determined by City Officials.  The City also reserves the right not to enter into any contract 

as a result of this RFB.   

 

Questions regarding this solicitation may be directed to Ashley Wagner, Purchasing Agent, via telephone (865) 380-

4822 or e-mail awagner@cityofalcoa-tn.gov.  Any questions regarding this RFB shall be submitted no later than 48 

hours prior to the bid deadline.   

 

This solicitation has been developed in accordance with Title VI of the Civil Rights Act of 1964 which provides that 

no person shall, on the grounds of race, sex, age, national origin, or disabling condition, be excluded from participation 

in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving federal financial 

assistance.   

 

Thank you in advance for your interest in doing business with the City of Alcoa. 

 

 

Sincerely,  

 

 
Purchasing Agent  

 

 

 

CITY OF ALCOA 

City of Alcoa Purchasing 
 

223 Associates Blvd., Alcoa, Tennessee 37701                                                                                         (865) 380-4700   FAX (865) 380-4797 

mailto:coasealedbid@cityofalcoa-tn.gov
mailto:coasealedbid@cityofalcoa-tn.gov
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INSTRUCTIONS TO PROPOSERS 

 

 

Bid Evaluation 

 

In addition to the bid amount, additional factors will be considered as an integral part of the bid evaluation 

process, including, but not limited to: 

 

A. The Vendor’s experience, reputation, efficiency, judgment, and integrity. 

 

B. The quality, availability and adaptability of the requested products or services.  

 

C. The Vendor’s ability to provide future maintenance and/or services.  

 

D. Any other applicable factors as the City determines necessary and appropriate (which may be 

requested by the city prior to award). 

 

Award of Contract 

 

The City holds the right, in its judgment, to award the contract to the vendor(s) which it feels is in the best 

interest of the City.  If a contract is to be awarded, the Contractor/Vendor selection shall be based in whole 

or in part on the evaluation noted above.  No submittal shall be withdrawn for a period of sixty (60) days 

subsequent to the opening of bids without the consent of the City of Alcoa.   

 

Laws, Permits and Regulations 

 

The Contractor shall comply with all State and Local laws, ordinances, regulations and requirements 

applicable to work hereunder.  If the Contractor ascertains at any time that any requirement of this Contract 

is at variance with applicable laws, ordinances, regulations, or other requirements, she/he shall promptly 

notify the City of Alcoa in writing.  

 

Cancellation of Award 

 

The City reserves the right to cancel the award of any contract at any time before the execution of such 

contract by all parties without any liability against the City.  The Vendor is advised that if in the event 

appropriated funds are legitimately unavailable for this product in successive fiscal years, such purchase 

orders resulting from this bid are null and void. 

 

Cooperative Purchasing 

 

Unless stated otherwise, vendor agrees that it shall be permissible for other governments in Tennessee to 

purchase these items or services at the same price. Freight charges can be adjusted to reflect differences in 

delivery costs.  

 

Iran Divestment Act 

 

By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the    

case of a joint bid each party thereto certifies as to its own organization, under penalty of perjury, that to the 

best of its knowledge and belief that each bidder is not on the list created pursuant to§ 12-12-106. 
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RESEAL WINDOWS AT THE CITY OF ALCOA MUNICIPAL BUILDING  

LOCATED AT 223 ASSOCIATES BLVD, ALCOA, TN 37701 
 

 GENERAL SCOPE AND SPECIFICATIONS 

 

1. SCOPE OF WORK 

 

• Reseal exterior windows using a black vinyl seal 

• Windows are to be caulked in the corners to ensure water tight 

• Drill appropriate weep holes in each window for proper water drainage 

 

 

 Work site is located at the City of Alcoa Municipal Building, 223 Associates Blvd, Alcoa, TN 37701.   

 

  The Contractor will be required to perform all work listed above. Contractor will clean up the work 

site at the end of each day.  The Contractor will be responsible for all job site safety. The Contractor 

will be responsible for any damages or claims incurred because of this work.  

 

 Bidders can arrange for an on-site visit, by contacting the below. 

 

Contact for this work is: 

Chance Hawkins, Codes Enforcement Officer at  

Telephone (865) 380-4740 / E-mail chawkins@cityofalcoa-tn.gov 

 

 

2. CONTRACTOR & MATERIALS 

 

 Contractor is responsible for all necessary materials, equipment and tools required to complete the 

work.  

 

 

3. PAYMENT 

 

 The successful bidder shall be paid for this work in accordance with the unit prices quoted in the 

following Bid Schedule.  

 

 

4. INSURANCE 

 

 The Contractor shall assume all liability for operations relative to this contract.  Minimum insurance 

coverage of $1,000,000 General Liability and $1,000,000 Automobile Accident Liability shall be 

acquired and maintained by the Contractor.  Certificates of Insurance shall be submitted.  Contractor 

shall also provide proof of Workers Compensation Insurance. 
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BID SCHEDULE 

 

 

Description 

 

Reseal, caulk and drill weep holes in 57 windows 

located in the front of the building, west facing 

side 

Unit 

 

 

Lump 

Sum 

 

Unit Price 

 

 

 

$____________ 

 

Reseal, caulk and drill weep holes in 12 windows 

located on the “Codes” side of the building, 

north facing side 

 

 

Lump 

Sum 

 

 

 

$____________ 

 

Reseal, caulk and drill weep holes in 12 windows 

located on the “Warehouse” side of the building, 

south facing side 

 

 

Lump 

Sum 

 

 

 

$____________ 

 

Reseal, caulk and drill weep holes in 68 windows 

located on the “Pond” facing side of the 

building, east facing side 

 

 

Lump 

Sum 

 

 

 

$____________ 

 

Cost of lift if not included in above pricing 

 

Lump 

Sum 

 

$____________ 

Lead Time   

Warranty Period   

 

The City of Alcoa retains the right to reject any/all Bids and to negotiate with the lowest/best Bid. 

Materials used, installation lead time, warranty period and Contractor reputation will all be evaluated 

before winning Bid is awarded. 

 

 

_____________________________________________________________  
Company 

 

___________________________________________________________________ 

Company Address 

 

______________________________________________________ 

Bidder's Authorized Representative 

 

______________________________________________________ 

Representative's Signature 

 

_______________________     ______________________ 

Date        Telephone 


